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Assignment 
Submitted 

Checkpoints met on ALL due dates.

Draft submitted on due date through Turnitin                        
or as per Curriculum HOD requirements.

Final submission submitted by 4pm on due date. 
Academic Integrity used.

A hard/paper copy MUST also be submitted                            
to the teacher with task sheet attached.

Full credit awarded.

Student Absent on 
Due Date

Student is to submit by 4pm on due date or                           
as per Curriculum HOD requirements.

If student is sick and unable to submit, medical 
certificate is required dated on assignment due.

Student to complete AARA Application Form

If student is at TAFE/SAT, submission must be                  
made to teacher by 4pm on due date.

If required, submit hard/paper copy to 

teacher with task sheet attached.

Full credit awarded.

Student Requires 
Extension

Student to complete AARA Application Form

Application made 3 days before due date. 

Medical Certificate/evidence required and 
submitted with AARA Application Form.

Student to email AARA Application Form to     
AARA@alexandrahillsshs.eq.edu.au 

Senior School HOD to Approve/Reject                                      
in consultation with HOD Curriculum

OR DP SS to Approve Special Considerations.

Assignment submitted to HOD Curriculum on                    
NEW approved due date.  

Student Fails to 
Submit

Teacher contacts parent/carer when                                  
EACH CHECKPOINT/DRAFT submission is not met.  

Academic Breach in Oneschool, reports to 
Curriculum HOD.

FINAL SUBMISSION not received, Teacher notifies 
parent/carer & Academic Breach Record in 

Oneschool. Refers to Curriculum HOD. 

Curriculum HOD contacts parent/carer/student. 

Record as Academic Breach in Oneschool &                   
Curriculum HOD refers to Senior School HOD

Senior Schooling HOD investigation/follow up.

If no submission, NR is result.                                                     
If draft submission, mark as final result.

Student may be identified QCE at risk.


